
TITLE:  DIRECTOR 
LEVEL:  M-11 $60,588 - $73,903 
DEPARTMENT: ENVIRONMENTAL STEWARDSHIP 
 
 
FUNCTION:  The Director serves as the executive head of the Department of Environmental 
Stewardship, and promotes and coordinates the integration of environmental management and 
sustainability issues into policies, rules, produces, services and operations.  The Director is 
responsible for overseeing site assessment and remediation projects, environmental planning 
projects, providing assistance to the Conservation Commission and advising City departments 
(including the School Department) on environmental compliance issues. 
 
SUPERVISION RECEIVED:  Works under the general direction of the Mayor. 
 
SUPERVISION EXERCISED:  Exercises general supervision over all employees of the 
Department of Environmental Stewardship, to include City employees working on Conservation 
Commission matters. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  Advises the Mayor and City Department 
Heads on environmental policies, regulations and sustainability practices.  Applies professional 
skills and knowledge in connection with the investigation, planning, conducting and supervision 
of large and varied environmental projects and environmental-related litigation.  Identify 
opportunities for continuous environmental improvement and implements programs to deliver 
these.   
 
Hires and directs department administrative and technical staff and promotes a team 
environment. 
 
Procures environmental services.  Drafts scopes of work, negotiates and manages contracts, and 
directs contractors, including engineers, consultants, analytical laboratories and general 
contractors. 
 
Oversees management of all aspects of complex environmental assessment and remediation 
projects in accordance with Massachusetts Contingency Plan (MCP), Toxic Substances Control 
Act (TSCA) and other applicable State and Federal regulations. 
 
Serves as primary contact on solid waste issues, including monitoring City’s compliance with 
Massachusetts solid waste regulations. 
 
Monitors environmental grant opportunities, and prepares grant proposals and applications.  
Directs grant-funded projects and oversees grant administration. 
 
Oversees technical and administrative support for implementing the Massachusetts Wetlands 
Protection Act by the Conservation Commission. 
 



Works collaboratively with all City Departments and serves as a resource, particularly the 
Solicitor’s Office. 
 
Tracks progress on environmental assessment and remediation projects performed by parties 
other than the City of New Bedford. 
 
Monitors and assesses City’s compliance with environmental laws and regulations, and advises 
applicable departments of findings. 
 
Serves as City liaison to State and Federal environmental agencies. 
 
Develops and administers department budget. 
 
Maintains records of all projects pertaining to the Department of Environmental Stewardship. 
 
Makes an annual report to the Mayor of the activities of the department, as required by the City 
Code of Ordinances. 
 
Serves as City’s point of contact with media on environmental issues.  Drafts and issues press 
releases, responds to media requests for interviews, including requests by radio, television and 
newspapers. 
 
Conducts outreach and education to public, community groups, neighborhood groups and 
environmental organizations on projects, sustainability and environmental issues.  Responds to 
public or other inquiries relative to environmental issues and works with applicable City 
departments to resolve issues. 
 
The above covers the most significant responsibilities of this position.  It does not, however, 
exclude other occasional duties, the inclusion of which would be in conformity with the level of 
the position. 
 
DESIRED MINIMUM QUALIFICATIONS: 
 
Education and Experience: 
 
Bachelor’s Degree in environmental science, geology, environmental engineering or a related 
field.  Minimum of five years’ professional experience in the environmental or related field.  
Demonstrated supervisory, project management and budget management experience.  Prior 
experience working with diverse populations in an urban setting.  Trained in accordance with the 
requirements of 29 CRF 1910.120 (Hazardous Waste Operations and Emergency Response 
Training) or has the ability to successfully complete training provided by the City.  Any 
equivalent combination of education and experience. 
 
Necessary Knowledge, Skills and Abilities: 
 



Considerable knowledge of and experience with the application of environmental laws and 
regulations, including, but not limited to, Massachusetts Contingency Plan, Massachusetts 
Wetlands Protection Act, Massachusetts Solid Waste Management Regulations, U.S. Toxic 
Substances Control Act.  Knowledge of the process of adoption and enforcement. 
 
Ability to communicate effectively orally and in writing with elected officials, regulators, 
contractors, developers, owners, supervisors, employees and the general public.  Must be 
experienced and feel comfortable speaking publicly in front of groups of varying sizes and 
makeup. 
 
Strong project management skills to ensure that multi-disciplinary objectives and targets are 
achieved on time and within budget.  Ability to delegate tasks effectively and direct department 
employees. 
 
Ability to establish and maintain effective working relations, often times with diverse groups, 
interests and personalities. 
 
Training, negotiating and motivational skills. 
 
Skill in the operation of the listed tools and equipment. 
 
SPECIAL REQUIREMENTS:  Possession of a Massachusetts Class D Motor Vehicle 
Operator’s license is required. 
 
TOOLS AND EQUIP MENT USED:  Personal computer, including proficiency in software 
programs widely used in offices, motor vehicle, telephone, copy and fax machines. 
 
PHYSICAL DEMANDS:  The physical demands described here are representative of those that 
must be met by an employee to successfully perform the essential functions of this job.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 
While performing the duties of this job, the employee is frequently required to talk or hear; sit; 
use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms.  
The employee is frequently required to stand or walk, both in and out of the office.  Walking 
outdoors requires the ability to walk in a variety of conditions, including thick woods or brush, 
uneven or soft terrain, and standing or flowing water. 
 
The employee must occasionally lift and/or move up to fifty (50) pounds.  Specific vision 
abilities required by this job include close vision, distance vision, peripheral vision, depth 
perception and the ability to focus. 
 
WORK ENVIRONMENT:  The work environment characteristics described here are 
representative of those an employee encounters while performing the essential functions of this 
job.  Reasonable accommodations may be made to enable individuals with disabilities to perform 
the essential functions. 



 
While performing the duties of this job, the Director will frequently be exposed to various field 
conditions.  These conditions include thick woods, fields, insects, contaminated properties, noise, 
various weather conditions, including rain, sleet, snow, humidity, extreme heat and cold, and 
hazards associated with site work and construction activities.  The Director may be exposed to 
airborne particles, toxic or caustic chemicals and construction equipment.  The noise level is 
moderate to noisy in the field and usually quiet in the office. 
 
SELECTION GUIDELINES:  Formal application; rating of education, experience, knowledge, 
skills and abilities; oral interview and reference check; job-related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position. 
 
The job description does not constitute an employment agreement between the employer and 
employee, and is subject to change by the employer as the needs of the employer and 
requirements of the job change. 


